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Schedule Screen

The schedule screen is used to add information about the case.  All forms that are added to the file
should be entered into the schedule screen.  You must have security to update case information.

Accessing the Civil Schedule Screen:

From the Next Tran Line, enter SCH in the Next Tran field and the option that you want to perform
(ADD, INQ, MOD, DEL) along with the case number.  Press <Enter> and the system will display the
schedule screen.

Following are the field descriptions for the Schedule Screen.

~Code~
Enter the code for this event.  Press <F4> for a list of valid codes.

~Filing Date~
Enter the filing date of this event.

~Party~
Enter the party number that this event should be tied to.

NXT TRAN  P SCH TYPE ADD CASE NBR  20025555 REC NBR
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~Sequence~
If this is event is scheduling a hearing and other hearings are scheduled on the same date and time, the
system will require a sequence number for additional hearings for the same date and time.

~Hearing Date~
Enter the date that the hearing is scheduled for.

~Time~
Enter the time the hearing is scheduled in military time.

~Room~
Enter the courtroom that the hearing will be held in if applicable.

~Microfilm Number~
Enter the microfilm number for this event.

~Attorney~
Enter the attorney’s bar number associated with this event.  Press <F4> for a list of attorneys.

~Disposition~
Enter the disposition code for this event.  Press <F4> for a list of dispostiion codes.  This may be count-
ed on the caseload report for MI and JA cases.

~Date~
Enter the date of this disposition.

~Judge~
Enter the judge’s bar number.  Press <F4> for a list of jurists.

~Comments~
Enter additional comments.  There are three lines available for comments.

~Form Number Requested~
Enter the form number that you are generating.  Press <F4> for a list of valid form numbers.
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Adding or Modifying a Schedule

From the Next Tran Line, enter the following:

Adding:

Modifying:

When all information has been added, press <Enter> and the system will display the screen you have
requested.

Enter all information regarding the event and press <Enter>.  The system will save the event.

NXT TRAN  P SCH TYPE ADD CASE NBR  20035555 REC NBR 

NXT TRAN  P SCH TYPE MOD CASE NBR  20035555 REC NBR  1
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Inquiring on a Schedule

There are two inquiry screens for Schedules:

1. Inquiring on all schedules - This screen will list all entries for the case and limited information
regarding each of them.

2. Inquiring on a single schedule - This screen will display the actual schedule screen for each
individual record.  All information from the schedule screen will be displayed on this screen.
You must enter the schedule number that you want to inquire on in the REC NBR field for the
schedule to be displayed.

Following are examples of both inquiry screens.

All Schedule Inquiry:

From the Next Tran Line, enter SCH/INQ in the Next tran and type field along with the case number.

NXT TRAN  P SCH TYPE INQ CASE NBR  00333325 REC NBR 

Press <Enter> and the system will display the following screen.
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Single Schedule Inquiry:

From the Next Tran Line, enter SCH/INQ in the Next tran and type field along with the case number
and the individual party number.

NXT TRAN  P SCH TYPE INQ CASE NBR  00333325 REC NBR 

Press <Enter> and the system will display the following screen.
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Deleting a Schedule

From the Next Tran Line enter the following information:

When all information has been added, press <Enter> and the system will delete the requested schedule.

NXT TRAN  C SCH TYPE DEL CASE NBR  20035555 REC NBR  1

The system will automatically delete the records.
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